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The Villages® Arts & Crafts Festival Guidelines 
The Villages ® squares are the center of many activities and play an important role in 

contributing to our friendly, hometown atmosphere. These guidelines are established to 

ensure the fair, continued, and profitable participation of our valued vendors in The 

Villages® Arts & Crafts Festival. 

1. Application & Jury Process 

1. Vendors must submit at least three (4) images of their work and one (1) image of their 

outdoor booth display with a white canopy tent. Indoor displays will not be accepted. 

2. A biography or website link must be included with the application. 

3. This is a juried event. Participants are selected by a qualified jury of experienced artists. 

Acceptance is based on originality, quality, and consistency with submitted images. 

4. Offset prints, giclées, and reproduced work are permitted in limited quantities and must 

be clearly labeled as such. 

5. Vendors will be notified of jury results within a reasonable timeframe prior to the event. 

2. Vendor Space Rental & Payment 

1. 10′ x 10′ Space (Single): $400 

2. 10′ x 20′ Space (Double): $800 

3. Space fees are dependent on vendor type and are listed on your application. Larger 

spaces may be available for food trucks/trailers depending on availability. 

4. A $15 non-refundable jury/application fee is required. 

5. A deposit is required to reserve your space. Remaining balance is due no later than 30 

days prior to the event. Late payments may result in forfeiture of space and late fees. 

6. Payments and deposits are non-refundable. Credits may be applied to future events if a 

minimum 30-day written cancellation notice is provided. 

3. Cancellations & Refund Policy 

1. Cancellations must be made in writing (preferably email) at least 45 days prior to the 

event to receive a show credit. Credits are valid for one (1) year. 

2. If you cancel within 45 days of the event, you are liable for the balance and will not 

receive a credit. 
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3. No refunds will be issued unless The Villages Entertainment cancels the event prior to 

logistical and advertising commitments. 

4. Events are rain or shine. Credits for future Arts and Crafts events will be issued for 

weather-related cancellations of both event days for forces of nature (hurricanes, floods, 

etc.). 

5. A no call/no show will result in removal from all future events with The Villages 

Entertainment. 

4. Set Up & Tear Down 

1. Setup time will be stated in your application and event email one week before the event. 

2. Vendor load-in location will be provided in your event packet. Vehicles may only enter 

the festival area at designated load-in points and must be removed immediately after 

unloading. 

3. Vehicles must be out of the square at least 2 hours before the posted start time. 

4. If a vendor is late, products must be carried in by hand/cart. 

5. Driving through the square during event hours is prohibited. 

6. Tear down may not begin until the event has officially ended. All merchandise and 

equipment must be packed before vehicles are allowed back in. 

7. Leaving your space early without permission is strictly prohibited. 

8. Vendors are not to block walkways or emergency egresses with any product or 

equipment.  

9.The Villages Entertainment is not responsible for lost, damaged, or stolen property. All 

work; display and storage may not go beyond the assigned exhibitor space. 

 

5. Exhibitor Standards 

1. All work must be original, handcrafted, and created by the approved artist(s). Mass-

produced, imported, or kit-based items are prohibited. 

2. The accepted artist must be present during the event to engage with patrons. 

3. Only one medium per booth is permitted unless otherwise approved in writing. 

4. Booth displays must be professional and aesthetically pleasing. 
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5. All vendors must use a WHITE tent canopy with proper weights (minimum 40 lbs per 

leg). 

6. If invited, your booth display at the event must match the booth display picture that was 

submitted with your application. There are no exceptions to this rule. If you have ny display 

changes prior to the festival, you must resubmit your booth image for approval. 

7. Vendors must stay within the boundaries of their allotted space. 

8. Handwritten signs, sale signs, ribbons from other shows, feather flags, and umbrellas are 

prohibited. 

9. Signage is permitted only upon approval. 

10. No tying off to structures or landscaping. No product storage in landscaped areas. 

11. No power is provided. Vendors must provide their own whisper-quiet generator, marine 

battery/inverter, or battery-powered lights. 

12. Using onsite outlets is strictly prohibited. 

13. No kerosene, butane, candles, or other flammable products are permitted. 

14. Trash must be bagged and removed by the vendor. Leaving trash, boxes, or bags at 

onsite containers is prohibited. Discarding items into storm sewers is prohibited. 

6. Required Documentation 

1. Florida State Tax ID Certificate 

2. Completed W-9 

3. Proof of Insurance (naming The Villages Entertainment / Special Events as additionally 

insured) 

4. Cottage Food License (if applicable) 

5. Food Handlers Permit (if applicable) 

6. Health Department Permit (if applicable) 

7. Fire Certificate (if applicable) 

7. Insurance & Taxes 

1. Vendors selling food, beverages, or skin-applied products must carry a $1,000,000 

liability insurance policy including product liability coverage. 
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2. All vendors are responsible for collecting and reporting Florida state sales tax. 

8. Conduct & Compliance 

1. Attire must be clean, neat, and appropriate. Revealing or distracting attire is prohibited. 

2. The use of drugs, alcohol, vulgar language, or disrespectful comments will not be 

tolerated. 

3. All vendors must be respectful to staff and follow directions from The Villages 

Entertainment and its partners. 

4. Solicitation of non-approved products, services, or outside events is prohibited. 

5. All sales must be made from your designated booth space only. 

9. Parking 

1. Vendors must park in designated vendor parking areas. Parking around the immediate 

square or in front of businesses is strictly prohibited. 

2. Designated parking: Spanish Springs – parking lot behind Genesis Health Club; Lake 

Sumter Landing – parking lot behind the former Sonny’s; Brownwood – parking lot behind 

Gator’s Dockside. 

10. Liability & Legal 

1. Vendors must indemnify and hold harmless The Villages of Lake-Sumter, Inc., The 

Villages Operating Company, community districts, affiliates, officers, directors, employees, 

and agents from any and all claims, damages, or expenses arising from participation in the 

event. 

2. This release and hold harmless is intended to be as broad as permitted under Florida law. 

3. Jurisdiction and venue shall lie with the Fifth Judicial Circuit, Sumter County, Florida. 

4. If legal action is taken, the prevailing party shall be entitled to recover attorney’s fees in 

addition to any other relief. 

11. Entire Agreement 

1. As a festival vendor in The Villages®, I acknowledge that I have read, understand, and 

agree to adhere to these Arts & Crafts Festival Guidelines. 

2. Violations of these guidelines may result in termination of participation and exclusion 

from future events. 
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Vendor Information 
Owner’s Name: _________________________________________ 

Main Contact Person: ____________________________________ 

Business Name: _________________________________________ 

Mailing Address: ________________________________________ 

Phone Number: _________________________________________ 

Email Address: __________________________________________ 

Setup Size and Details: ____________________________________ 

Product: ________________________________________________ 

 

The following documentation required to be on file with The Villages® Entertainment: 

• W-9 

• Proof of Insurance 

• Florida Sales Tax Certificate 

• Florida Business License for Food Vending (if applicable) 

• Cottage Food License Certificate (if applicable) 

• Food Handlers Permit (if applicable) 

• Health Department Permit (if applicable) 

• Fire Certificate (if applicable) 

 

I __________________, as a Festival Vendor in The Villages®, have read, understand, and agree to 

adhere to the Arts & Crafts Festival Guidelines of The Villages® Entertainment. 

 
_______________________________                __________ 

Signature                                                Date 

________________________________ 

Print Name 

_______________________________ 

Business Name 
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